
Schedule Planner Tutorial Guide 

From your student Portal, open Experience, navigate to the Registration Menu card, and then select 
the Schedule Planner link. 

     

Select your desired Term and Campus(es) and update any other search criteria as needed, then click 
Save and Continue. 

    

Use the Add Course function to search for and select courses to your plan to take. Additionally, utilize 
the Breaks tool to input any times you are unavailable (e.g., work, meetings, or preferred study times). 

 



 

Click the Generate Schedules button for the system to generate possible schedules for you. 

 
 
From the list of generated schedule options, click the View button next to any schedule to see a detailed, 
visual representation of the class times on the calendar. 

 
From the list of generated schedules, select and view your best schedule option.

 

 
Once your desired schedule is created, from the Potential Schedule view, you can review your final 
proposed schedule and, when ready, click the option to Send to Registration Cart. 

   



Important Note: You will need to send your schedule to the Registration Cart to register. 
 
After selecting Send to Registration Cart, the system will confirm the transfer of the schedule to your 
cart. Review the confirmation message, then click Continue to proceed with registration.

 
You can now enter the Registration area using one of the two options below. Open Experience and 
select: 

Option 1: Navigate to the Registration Menu card and click Register for Classes.  

 
 
Option 2: Navigate to the Student Menu card, click Open Student Profile, and then select 
Registration and Schedule. 

   
 
 

In the Registration area, click Register for Classes and Select a Term, and click Continue. 

 



 
 

In the Register for Classes area, navigate to the Plan tab to view the schedule you created in Schedule 
Planner. From here, you have two options for adding courses to your registration Summary: 

• Add All to quickly move every planned course into the registration Summary. 
• Alternatively, use the Add button located next to individual classes to select them one by one. 

 

 
 
Once the classes have been added to the Summary, the courses will reflect they are Pending. To 
complete registration for the course(s), click Submit to officially register for the course(s). 
 

 
 
Once you click Submit, the Status column will read Registered and you have successfully enrolled in 
the class. 
 

 


