
Releasing Registration Holds in Student Profile Instructions 

 

1. Open Experience 

2. Open the Advisee Search from the Advisor Tools Card 

 
 

 

3. Select the term 

4. Enter the student V# or click on View My Advisee Listing to see a list of all students 

assigned to you. 

 
 



 

 

5. Select the student to open the student’s Profile 

 
 

 

6. On the far right of the screen there is a Holds menu item. 

7. If holds exist you will see the number of holds displayed 

8. Click Holds to see detailed hold information 

a. Only the AH (Advising Hold) can be released via the Student Profile  

b. Only the advisor(s) assigned to the student can release the AH hold.* 

 
 

9. Click the check box to the left of the hold to begin the hold removal process 

10. Click the Release button 

 
 



 

11. You will be prompted to enter a comment, this is not required, but is encouraged. 

12. Click Ok to complete the hold release. 

 
 

13. Page refreshes and displays “Successfully released the holds” in a green box with a 

green check mark to verify the release was successful. 

 
 

14. You may return to your advisee list and repeat the process as needed. 

 

 

 


