
Click here
to begin

Sign into your already existing
account, or sign up for one

1.

2.

3.

Enter in the recipient’s
address and other information5.

Enter your package’s details 
like weight* & size

...or select the type of flat rate
packaging you’re using

6.

Then select a service type, 
remember- the more you 
spend, the faster your
parcel will be delivered.

7.

...and you’re basically done! 
Just pay on the next screen, 
follow the prompts to print
your postage label out and 
tape it to your shipment.

9.

Add any extra services that 
need, like insurance or 
signature confirmation...

8.

4.



503.838.8383
balesa@wou.edu
www.wou.edu/mail

Questions? Comments? Flattering observations
about my hair? Here’s my contact information:

a smartphone
and case

12 sheets of
printer paper

a regular, empty
coffee mug

a single
pen*

*
*
*

1
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Easy Weight References

3

Reasons to ship through
the Post Office-

It’s the only courier that 
delivers to PO Boxes

Once your shipment is ready to go, you
have a couple options for getting it
mailed:

Free Saturday delivery

No surcharge for home delivery
(as opposed to business delivery)

Flat Rate shipping is an affordable
way to send packages to far away
locations (especially Hawaii & Alaska)

How to
ship 
a package
through
the

US Post
Office


