
How to verify if a vendor check has been cashed or cancelled 
 
 
 
Go to FOIDOCH in banner 
 

 
 
 
Document Type – Type in CHK 
 
Document Code – Type in the check number. 
 
Click on Go, which is located in the upper right corner. 
 

 
 
  



It will now bring up all the invoices that were paid with that check and the Check Disbursement information. 
 

 
 
Click on “Check Disbursement”. 
 
Click on “Related”. 
 

 
 
 
Click on “Query Document (BY TYPE). 
 
 
 
 
 
 
 
 
 



The check number you were searching for will now be in the “Check Number” box. 
 
Click on Go 
 

 
 
Your screen will now show you if the check was cancelled and if so the date or if the check was cashed and if so the date or if it has not been 
cashed.  This information is located in the second line at the top of the page. 
 

 
 
Click “Start Over” if you need to look at a different check. 
 
 


